gv‘)"ART"Q@ Iowa Depqrtment of Governor Terry E. Branstad
%), s &

Lt. Governor Kim Reynolds

Hu man Rights San Wong, Director

Division of Community Action Agencies Division of Community Advocacy and Services Division of Criminal and Juvenile Justice Planning
Offices of
Asian and Pacific Islander Affairs | Deaf Services | Latino Affairs | Native American Affairs | Persons with Disabilities | Status of African Americans | Status of Women

AN RI©

Memorandum

Date: June 29, 2012

To: FaDSS Coordinators
From: FaDSS Program Managers
Cc: Janet Shoeman, DHS

Heidi Wicks, IWD
Re: Procedural Change — Exits sent to PROMISE JOBS

Current Procedure — FaDSS Grantees will send a copy of the completed FaDSS Exit
form to their local PROMISE JOBS office for all families exiting the FaDSS program.
PROMISE JOBS offices are now keeping family files open for an additional 90 days,
which encompasses the FaDSS transition period.

New Procedure — FaDSS grantees will no longer send copies of FaDSS exits forms for
families leaving the FaDSS program. If families are still receiving FIP and participating
in PROMISE JOBS at the time of exit the specialists should indicate on the FaDSS
Monthly Participation Verification form (monthly report) the effective date of the family’s
exit. The date of exit should be documented in item 1 of the form. For families exiting
FaDSS during transition (Off FIP but still in FaDSS) no information as to the families exit
needs to be sent to PROMISE JOBS.

Rationale — This procedure change is being implemented due to PROMISE JOBS no
longer keeping family files open for 90 days. Also, to streamline information going to
PROMISE JOBS by using the monthly report to convey the exit information for those
families leaving FaDSS while still receiving FIP and participating in PROMISE JOBS.

Effective Date — The effective date of this change will be July 1, 2012.
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